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Storyboard 
 
Project title: ___________________ 
 
Team members: _____________________________________________________ 
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Team Agreement/Contract 
 
Project title: ________________________________________________________ 
 
Team members 
By signing the agreement, team members agree to all the responsibilities and 
conditions written in the agreement. 
 
Name Signature 

  

  

  

  

 
Team member A’s role: 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 
Team member B’s role: 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 
Team member C’s role: 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 
Team member D’s role: 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

___________________________________________________________________

___________________________________________________________________ 
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How will any conflicts be solved by this team? 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 
What rules will the team follow when working together? 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 
What goals do the team members want to achieve while completing the task? 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 
How will the team measure whether these goals have been achieved? 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 
What plans will the team put in place in case a team member is absent for a 
short/long time? 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 
What will team members be responsible for if they are absent? (Contacting others in 
advance, catching up, passing materials to others, etc.) 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 
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Work Log 
 
Name: ____________________________________  Project title: _________________________________________________ 
 
Date What I worked on / will work on today What I need to prepare for the next session Problems I might face and how I 

might overcome them 
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Date What I worked on / will work on today What I need to prepare for the next session Problems I might face and how I 

might overcome them 
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Documentary making assessment rubric 
  

Excellent (3) 
 

 
Very Good (2) 

 
Satisfactory (1) 

 
Needs improvement (0) 

Working in teams 
Working with others Always listens to, shares with, and 

supports the efforts of others. Tries 
to keep people working well 
together. 

Usually listens to, shares with, and 
supports the efforts of others. Does 
not cause problems in the group. 

Sometimes listens to, shares with, 
and supports the efforts of others. 
Occasionally causes problems in the 
group. 

Rarely listens to, shares with, and 
supports the efforts of others. Often 
causes problems in the group. 

Observes and contributes 
to group productivity 

Always observes the productivity 
levels of the group and makes 
suggestions for improvement. 

Usually observes the productivity 
levels of the group and occasionally 
makes suggestions for 
improvement. 

Sometimes observes the 
productivity levels of the group but 
rarely makes suggestions for 
improvement. 

Rarely observes the productivity 
levels of the group and does not 
make suggestions for improvement. 

Organisation skills 
General organisation Always brings the necessary 

materials to class and carries out all 
necessary preparation to work on 
set task. 

Usually brings the necessary 
materials to class and carries out 
most necessary preparation to work 
on set task. 

Sometimes brings the necessary 
materials to class and carries out 
some necessary preparation to work 
on set task. 

Rarely brings the necessary 
materials to class and carries out 
little necessary preparation to work 
on set task. 

Focus on the task Consistently stays focused on the 
task and what needs to be done. 
Very self-directed. 

Usually stays focused on the task 
and what needs to be done. Can be 
relied upon to complete set tasks. 

Stays focused on the task and what 
needs to be done some of the time. 
Needs some reminding to complete 
set tasks. 

Is rarely focused on the task and 
what needs to be done. Often does 
not complete tasks on time. 

Research and written skills 
Note taking Comprehensive notes are recorded 

and are well organised. 
Notes are recorded legibly and are 
somewhat organised. 

Some notes are recorded but are 
not well organised. 

Notes are recorded only with 
peer/teacher assistance. 

Quality of research Information clearly relates to the 
main topic and includes many 
supporting details and/or examples. 

Information generally relates to the 
main topic and includes some 
supporting details and/or examples. 

Some information relates to the 
main topic but includes little 
supporting details and/or examples. 

Information often does not relate to 
the main topic and includes little, if 
any, supporting details and/or 
examples. 

Understanding 
demonstrated 

All explanations included are 
relevant to the task and reflect an 
excellent understanding of the 
concepts on which they are based. 

Most explanations included are 
relevant to the task and reflect a 
sound understanding of the 
concepts on which they are based. 

Some explanations included are 
relevant to the task and reflect some 
understanding of the concepts on 
which they are based. 

Explanations included are often not 
relevant to the task and reflect little 
understanding of the concepts on 
which they are based. 

Spelling and grammar No grammatical, spelling or 
punctuation errors. 

Occasional grammatical, spelling or 
punctuation errors. 

Several grammatical, spelling or 
punctuation errors. 

Significant grammatical, spelling or 
punctuation errors. 

Creative/aesthetic and ICT skills 
Presentation format Presentation is aesthetically 

pleasing and follows a logical 
sequence with clear transitions. 

Presentation is mostly aesthetically 
pleasing and usually follows a 
logical sequence with clear 
transitions. 

Presentation is mostly aesthetically 
pleasing but is often a little hard to 
follow. 

Presentation is not aesthetically 
pleasing and does not follow a 
logical sequence. 

Quality of images and 
audio 

Images are well-focused and audio 
is very clear.  

Images are generally well focused 
and audio is mostly clear. 

Some images are unfocused and 
audio is often unclear. 

Images are unfocused and audio is 
very unclear. 

Effective use of ICT and 
ICT programs 

All technologies are used 
competently and effectively. 

Most technologies are used well. Technologies are used with basic 
skills demonstrated but shows effort 
to learn and improve. 

Technology use demonstrated 
minimal skills and little effort to 
improve. 

Submission of finished 
product  

Task is completed and submitted on 
time. 

Task is completed and submitted 
very close to the due date/time. 

Task is completed and submitted 
after the due date/time. 

Task is incomplete. 

http://museumvictoria.com.au/melbournemuseum/education/�

	Storyboard
	Team Agreement/Contract
	Work Log
	Documentary making assessment rubric

